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Surrey Community Action is a charity that supports voluntary and community action through funding, advice, training and advocacy. 

Surrey Community Action is an equal opportunities employer.
Registered Charity No. 1056527
Part- time Forum & Information Coordinator

23 hours/week job share

 £18,769 pro-rata plus 5% pension
Funded by the Big Lottery Fund until July 2014
Based in Guildford

 Do you have the skills to coordinate successful events and share information with a varied audience? Surrey Community Action is seeking a candidate with excellent coordination and administration skills to support Surrey’s first BME Forum. This role would suit an individual with experience of managing events, writing newsletters and web content. 

The closing date for applications for this post is Monday 19th September, interviews on Monday 26th September.  
For an application, pack email allisone@surreyca.org.uk 

For an informal discussion phone Suzanne Akram on 01483 4471136  
