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Surrey Community Action supports voluntary and community action through funding, advice, training and advocacy

The Work Programme 

Post:              
Customer Adviser Role 

Salary: 

 £22,000 (pro rata) plus 5% pension 

Responsible to:    
Community Development Manager 

Hours: 

 21 hours per week across 3 days 

Location:
   
Surrey Community Action Burpham, Guildford GU4 7HL
Job purpose: To contribute to Surrey Community Actions objectives in delivering the Work Programme within rural Surrey. This is a new government initiative to engage with the long-term unemployed. You will provide direct support to job seekers, and have the ability to work under pressure and meet demanding targets. 
Closing date for applications: Noon, 15th August 2011, interview date Monday 22nd August 2011. For an application pack phone 01483 447 116 or e-mail jeanr@surreyca.org.uk . 
Digital Switchover Community Outreach Programme 

Fixed Term, 5 September 2011 until May 2012 

Based in Guildford

Surrey Community Action will be delivering the Digital Switchover Community Outreach Programme within Surrey, for the London transmitter region.  We are seeking two workers to engage with voluntary and community sector organisations to deliver this new programme. 

Project Coordinator

£25,000 (pro-rata) 3 days / week plus 5% pension

We are looking for an individual with good communication, presentation and training skills to coordinate and roll out the programme to potentially vulnerable individuals in partnership with other voluntary and community groups.   
You will be prepared to travel throughout Surrey; full driving licence and reliable use of a car essential. Some flexible working required. 

Project Administrator

£18,000 (pro-rata) 2 days / week plus 5% pension

We are looking for an individual with good administrative skills to support the Coordinator in the delivery of the programme. Good IT and communication skills, including meeting arrangements and report writing skills are required for this post. Some flexible working required. 

Closing date for applications: Noon, 15th August 2011, interview date Tuesday 23 August 2011. For an application pack, phone 01483 447 116 or e-mail jeanr@surreyca.org.uk . 
Surrey Community Action is an equal opportunities employer.
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